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Presenting information
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Course summary
Tables and charts are a great way to present
numerical information in a clear and concise
form. This free course, Presenting information,
explains how to use the Windows calculator to
carry out basic operations and calculate
percentages. You will then learn how to use
charts and tables to represent and interpret
information.

Learning outcomes
By completing this course, the learner should be
able to:

use the Windows calculator to carry out basic
operations and calculate percentages
interpret and use information presented in
tables and charts
round numbers appropriately.

Completed study
The learner has completed the following:

Section 1

Overview
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